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LEGAL TECHNOLOGIES

Visionary Auto-Syncer

There are elght steps to successtully Auto-Sync a deposition.

Initialize, Import, Associate, Sync, QC, Exhibits, Publish, Finalize
Initialize
* NOTE: This only needs to be done once per case.
1. Set your Case Folder. This case folder is where your time stamped data will reside.

(Deponent Name.VDF)
&

Case Folder

Select Case Folder

] = c: [drive_C]

%Ci\ Create New
ws_data
QLT

=

Cancel

(L] JirmWhite on date 04-13-2005 vigx
(2] John Didit 07-01-2008 vig

[ JPublished Nealey 04-13-2005 vigx
[ 5ally Nealey on date 04-13-2005 vigx
[15am Smith on date 04-13-2005 vigx

2. Optional: Set your Video Folder. Click on the Video Folder icon to open the File Broker

WindOW_ Video Folder

File Broker,

+ X Bl
Drive | Folder | SubFolders |
Workarea “_Build & Casze'... False

Video File Locations | Drive List |

Ok Cancel




3. Select the drive that contains the video files. Path down to the actual directory
containing the video files.

* NOTE: This is used to indicate where the video resides. This allows you to store your
video files on an external drive, network drive, etc. It is NOT necessary to create an entry

in the File Broker IF the video files are located in the case folder.

Import
* NOTE: This is done for each deposition. The Auto-Syncer imports Amicus-formatted

ASCII files such as .v1, .wrd, .txt, .prn, .asc files and others.

1. File, Import, Transcript.

e _ (3|
Import Transcript =
E L]
Casd 00001 ~ | Firsthame orirard Fublishy Layout CO/OVD
1 |SaHy
Selaf | £
’7 3 Sarm Smith, Plaintif Middle Mame
4
& ws H
Find]{ |6 Last Name
7 ACME Container Company, Defendant
g ‘Nea\ey
a
Depq |10 Date (Example: 02/04/2004)
Filg] |17 [0413-2008
112
13
14 Import Cancel
15
16 Deposition of Sally Nealey
17 on
18 April 13, 2005
19
20
21
22
23
24
25
onooz
1
2 Exhibit Indlex
3
4 ExMNo Fage
5
Synd |6 1 Acme Employee Handhook 4
[Ciig ; (renv. 10/2/1998) J
E’E
&
HEmE (oo
Deposition Sync |Syanueue| Exchihit Lls\l Transcript | Transcript/ Exhibit | Exhibit

2. Fill in the name of the deponent and the date of the deposition.

3. Once the transcript has been imported, QC it. Find the index of events and/or exhibits
page/s. Find an event or exhibit that occurs near the end of the deposition. Go to the
listed page to ensure it is correct.

4. Mark the extra text at the end of the transcript as “No Video” by selecting the No Video
button or right clicking the highlighted text and selecting no video.



Associate
*NOTE: This is done for each video or audio file in the deposition.

1. Click on the “plus” icon next to the “Deposition Video Files” field.

+

2. Browse to and select the specific video file in the Video File Properties window.

Look in: | (2 VIDED ~ & & eF E
(=) GE309074.mpg
{ ,e (s3] GE30907E. mipg
Ei] Jirn \Whike, mpg

qu Recent a Sally Mealy.mpg
ocuments {=4) Sam Smith.mpg

8

Desktop

kA D acuments

gﬂ File narne: |Sall_l,l Mealy. mpg ﬂ Open |
My Computer  Files of type: |Media Files | Cancel |

- [ Open az read-only
i |

Yideo File Properties

General l

Yiden file name:

|SaII_I,I Mealy.mpg J ﬂ

Yiden file location [optional):
||:Irive_E

Start page:line  End frame:

|4:1 00:11:0910  Reset

Ok Cancel |

3. Click on the “play” button to ensure it is the correct file, then fill-in the correct Start
Page:Line area. You can type in the page and line number manually or highlight the line in
the transcript and double click in the ‘Start Page:Line’ box. To ensure that you have the

correct video, you may press the play button on the Video File Properties dialog to start the



video playing, and then search for the words that are being said using the search tool on
the main window.
*TIP: Searching for a read on time is usually very easy to find.

5. Press the ‘Ok’ button and your video will be associated with the transcript.

To modify the start page or line number for a video, do the following:

1. Select the video file to be modified.

Deposition ideo Files:

FileM ame FileLoc 5-Page

Sally Mealy.mpg drive_C

B % @+

2. Press the properties button on the video list tool bar or right mouse click on the video list

and select ‘Properties’

3. Modify the video properties as required.

Video File Properties

General l

Yideo file name:
|Sa||_'.-' Mealy.mpg J ﬂ

Yideo file location [optional]:
|drive_|:

Start page:line  End frame:

|4:1 00:11:0910  Heset

[n] 3 Cancel |

Disassociating Video Files
To disassociate a video file with a transcript, do the following:

1. Select the video file that you want to disassociate in the video file list

Depazition Videao Files:

FileM ame Fileloc S5-Fane

Sally Mealy.mpg drive_C

b X B+

|Remove video file reference |




2. Press the delete button on the video list tool bar or right mouse click on the video list and

select ‘Delete’

Sync
* NOTE: This can be done once per deposition, once per video file, or more often.
1. Click an option to Sync:
e “Sync All’- Auto-Sync all video files in the deposition.
e “Sync Video” — Select a single video to Auto-Sync in the deposition.
e “Sync Forward”- Auto-Sync starting from a manually synced point to the end of the
video file.
e “Queue All’- Same as Sync All, but instead of immediately syncing, adds all the
video files to the queue to be Auto-Synced.
e “Queue Video”- Same as Sync Video, but instead of immediately syncing, adds the
single video file to the queue of files to be Auto-Synced.
e “Queue Forward” - Same as Sync Forward, but instead of immediately syncing, adds
the specific video file to the queue to be Auto-Synced.
& 5. L & & 7
Sync Al Sync Video Sync Forward QueLe Al Quele Video  Queue Forward
Exhibits

1. Auto hyperlink the exhibits to the transcript after the QC process. Verify that your .VIG

file i

Fin Edt

(€L

s in the same directory as your .VDF. These files must have the same file name.

View  Favertns  Took  Help
T sewdh [ Fodes | [T (R Fokder S

s _dakaiALTIVOF el >
I3 Jan Whike on date 04-13-2008.vige. = Folden

ey hesley 041 02000, vige. File Folder

=) I Ly Saly Nesley 07.08.2000 wge e Frldes

I 25y Nedey on date 04-13-2005.vige il Fokder

(258 Skt on dabe 04-1 32005 g File Folder

(Gt Sally Meiny on dabe 041320094, 14 - 4,15}y 4SOKE Windows Medka ud. .
()2 Seby Nedey o date 04-13-2009(5.7 - 59wy 1A39KE  Wirnkrrs Media fard, .

v] Sy hinalny on date 04-1 3 2005 vdf
gsm Hnsdry on st O4-13-2005.villk
W] Sam Gmith on date 04-13-200% wdf
Q) VPl ocidar

2. Open the deposition transcript you are working with.



3. Click on the Exhibit List tab on the bottom left of the screen and verify all of your

documents have imported correctly.

Fin Sync Exhibite Took View Help

& a | a a & & i =] -
Cana Folder Video Folder Sy Al e ideo  Symc Formand e A Queue Video  Queam Forwand Pubdeh) Layo COfOVD
NEASOR0A1 20001 |1 HLAS D041 20001 6 | Act
L_|NE ASIRT 00 |NEASTSOMT X000 8 | Mol
{__IMEAST410003 |3 |NEASOI041 20003 5 | Hod
[ (e ] [NEASTAMTIO0N 0 [ 5m
(I [NEASTRMIANNT | & _N} ASEMTAIN b | S
{__INEASDMIZ0Z |6 NEASDI041 200128 |50
YIUH EMPLOYMENT
Introduction
™
ik
handbook
+ handbook replaces all ear Aeme handbooks, and supersedes
al of employmens. To ave
i handicapped and disabled
our right to work im the
provide onginal documents
on form requined by Liw. I you, af any
4] | M @ DD D% e e o
Depoiion St | Sure Quews  Evhibi Lt Trenacipd | Teanacipl / Exhibd ~Fuhbit

2. Click on the Exhibits menu option on the top of the screen and select the auto-hyperlink
option. Once the process is complete, verify the hyperlinks were placed in the correct

locations on the transcript.

File Swnc BEldEs Tools MWiew Help

Add Hyperlink.
¢ Delete hyperlink,

Buko Hyperlink Transcripk
Celete All Hyperlinks

Field Display Cptions k

3. If the transcript has an unusual way of marking exhibits, you can globally hyperlink
exhibits to certain phrases or keywords. To accomplish this, click on the
Transcript/Exhibit tab on the bottom middle of the screen. Highlight the phrase in the
transcript that you would like to hyperlink, and select the global hyperlink icon under the

exhibit window. Verify the hyperlinks worked correctly throughout the transcript.

2

4 1af13 p Sally Nealey on date 04,/13/2005 =@ Qb2 4 Ii

Transcript | Transcript / Exhibit 1 Exhihit l




* NOTE: This should be done after completion of Auto-Syncing.

-

. Search for and clear all medium sync points. Check any warnings.
|
.
|

4. Search for and check all marked OK sync points.

5. Search for and clear all out of order sync points. Check any warnings.

6. Search for and check random sync points for management QC.

i

Publish
* NOTE: This is done once for each deposition.
1. Click on the “Publish” icon. Publsh | A separate window will open that lists the

number of units you have remaining and the amount of time of this deposition.

Click on the “Publish” button in this window to publish your deposition.

Deposition Information

Deponent: Sally Nealey
Date: 04/13/2005

Yideo Length: Already Published
Scanned Exhibit Charge: MN/A

Sync Firm Information: -

Firm: _TestVisionany Firm (2]
Systern D c7731c53-649e-4527-h9b5-9d236ddadf3e
Fitrn ID: falb3df3-dddf-439e-02d6-89791 9fd9aat
Available Sync Hours: 199408.25 hours

Awailable Exhibit Units: 797633 units

PUthh e

Server Connection: | PRODWEB {




Finalize
* NOTE: These are optional steps.
1. Create an optical disk containing the complete deposition for your client. This option
does not actually burn the disk. It creates a directory with the files that should be burned
to the disk. Click on the “Layout CD/DVD” icon. Leave the top option alone or ensure it is
set to [drive letter]\Program Files\Visionary\Viewer CD Template.

)

Layout COyOVD

DVD Folder Builder

Template Falder

|E:\F'ru:ugram Filez®WizionanyWiewer CO Template J
D ata Output Formats Video Files:
[v Microzoft SAkdl Files f* Copyvideo Filez
v InData =ML File " Move Video Files
[v Sanction MDE File " Don't Include Video Files
W Fealegal <ML File v Build 'y Files

[ Merge VIG with WDF [~ Create Image PDF Files [~ Move WDF File

WD Output Folder:
|C: “WProgram FilesYizsionan\WiewerCD Template. J

Build DD Folder

Cancel |

2. On the left side, select the various data file options. (A .vdf file is created automatically.)

On the right side, choose how to process the video files.

*Note: Beware of “move” option, as the video files will no longer exist in their video folder
location. We aavise using the “copy” option, as it can be used for both cd and dvd burning.

On the bottom, browse to the location for storing these files. We advise “C:\Temp”. There
are five items that should be at the top level of the disk; two directories (Data and Visionary

Viewer) and three files (autorun.inf, autorun.ico and ViewerStart.exe).

’—,! Data /—J VisionarwYiewer

aukarun.ico e . autorun.inf
32w 32 = Setup Information

Icon 1KE

ViewerStart, exe




OR

Export the time stamped deposition file for use in various trial presentation software by

choosing File/Export/Selected Transcript, then one of the file types listed in the drop down
menu.

save as E

Save in; |l.ﬂl Wizgionary Sync ﬂ |‘j€ v
; E |y Graphics
by Recent
Diocuments
?[‘:
Desktop
iy Documents
My Computer
L File name: [Sally Nealey on date 04-13-2005 =]
by Metwork  Save as type: |.-“-‘-.S CIl Transcript [* k) ﬂ Cancel
Flaces ASCI Transcript [*.bat]
Yizionary Deposition File [Fwdf]
o I

Sanctionll [*.mdh)
| Indata s<hL [ ]

RealLegal skL [*.xml] rnnlE  —
Move e Plealit, Pla ol o, &l Files [%.7] . J_
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